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Arts Council England
Person Specification

Job Title: 


Independent Member of the Performance and 



Audit Committee

Location: 
London 
What will be my main contribution?

To act as an independent member of the Performance and Audit Committee, responsible for overseeing effective auditing, financial reporting, internal controls and risk management.  

As a member of the Performance and Audit Committee you will be invited to oversee all systems, controls and processes that may have an impact on Arts Council England’s ability to deliver its strategy. This will include ensuring that:-   
· Effective audit processes are in place (both internal and external)
· Effective performance management processes are in place
· Appropriate risk management processes are in place
· Necessary internal control environment is established and adhered to

· The organisation functions within the principles of best practice and legal and financial requirements of a registered Charity and  

· Reviewing the Annual Report and Accounts prior to its submission to National Council for approval.

What type of skills, knowledge and behaviour will I need?
Commitment to Arts Council England’s Mission and Values; able to work in a way that demonstrates this commitment and communicates this enthusiasm to others including:-
· Previous Board or Committee experience is desirable
· Has a ACA/CCAB/CIMA qualification (or equivalent), with experience of working at a senior level with recent experience of audit, risk management and corporate governance 

· Able to work well and collaboratively as part of a diverse team 

· Able to demonstrate an understanding of the legal duties, liabilities and responsibilities of Charity Boards, Local authorities and experience of central government
· Strong environmental and strategic awareness and ability to identify emerging external factors and trends that may impact on strategy implementation or plans
· A good communicator with excellent interpersonal skills, objective and independent and able to challenge supportively
· Able to commit the time required to the role
· A commitment to Nolan’s seven principles of public life, selflessness, integrity, objectivity, accountability, openness, honesty and leadership.
· You will have an understanding of the Arts Council’s duty as a public body under current equality legislation, as well as the diversity agenda and its relationship to arts and culture
· A genuine commitment to the furtherance of the works of Arts Council England.  


Terms of Appointment

As an independent member of the Performance and Audit Committee you will normally be expected to attend four committee meetings a year (held during normal working hours) at our offices in Bloomsbury, London. Further advice and input may be required occasionally.
You will be required to attend training events relevant to the role as necessary.

Appointments to the committee will normally be for a period of three years. This may be extended by a maximum period of up to three years provided the person concerned still meets the criteria for membership to the committee. 

The role is unpaid but Committee members will be entitled to reasonable expenses payable in line with Arts Council’s standard expense policies. 

Application and Appointment Process

Applicants should submit a covering letter and CV which gives details of:

· Name and contact details

· Employment, public appointments and qualifications

· A supporting statement (not exceeding 1,500 words) which describes how they meet the criteria outlined in the person  specification 
· The names and contact details for two referees
· Any potential conflicts of interest
Applicants should also complete and return an Equal opportunities form. The form is available on vacancies page of the Arts Council website here.
The three documents above should be sent to David Bryant, Senior Governance Officer by email governance.secretariat@artscouncil.org.uk no later than 16th July 2018.

Shortlisting and interviews

The appointments panel will shortlist candidates for interview based on assessment against the person specification. Interviews will take place in London on 7th August 2018.
Appointment

Once the interviews have taken place, the appointments panel will formally recommend their preferred candidates to National Council. National Council will consider their recommendations at their meeting on 19th September 2018 and make a decision. The Chair will write to all candidates to let them know the outcome.

Induction 
Once appointed, you will be offered an induction meeting which should cover:

· the role, mission and objectives of the Arts Council; 

· their role and responsibilities; and

· standards of conduct expected of council members and in particular the Arts Council’s policy on managing conflicts of interest

Subject to their formal appointment by National Council, the first Performance and Audit Committee meeting will take place on 6th December 2018. 
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