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First Contact Form for Sale of Items from a Museum Collection
If a museum is considering selling an item from its collection it should complete this First Contact Form and submit it to the Museums Association (MA) and your Accreditation Assessing Organisation (AAO). 
This document should be completed at an early stage; for example, once an in-principle decision to dispose through sale has been agreed by the museum’s governing body. 

The purpose of this form is to provide information so that the MA and the AAO can determine whether the proposed disposal is a curatorially motivated or financially motivated. 
· If the proposed sale is deemed by the MA and the AAO to be curatorially motivated and meets the requirements of the Code of Ethics and the Accreditation Standard the museum can proceed to the next stage and advertise the sale on the MA’s Find an Object web listing and other appropriate web and print media. 

OR:
· If the disposal is deemed by the MA and AAO to be financially motivated the museum will be required to take further actions as set out in the additional guidance on financially motivated disposal in Appendix 4 of the Disposal Toolkit and then seek further advice.
Please submit the completed first contact form by email to:

AAO for museums in England: Arts Council England, accreditation@artscouncil.org.uk
AAO for museums in Northern Ireland: Northern Ireland Museums Council, devofficer@nimc.co.uk
AAO for museums in Scotland: Museums Galleries Scotland, admin@museumsgalleriesscotland.org.uk
AAO for museums in Wales: Museums, Archives and Libraries Division, Welsh Government MALD@wales.gsi.gov.uk
Museums Association: please contact the Museums Association to confirm the correct email address
Please answer the following questions: 
	1.Name of museum
	

	2. Your name and contact details
	

	3. What item(s) is the museum proposing to sell?

(you might wish to include a photograph along with a full description or an extract from your accession register)
	

	4. What are the primary intended outcomes of the disposal? (See Disposal Toolkit p9).

	

	5. How will the desired outcome of the disposal be met through sale? 

	

	6. How does the decision fit with the museum’s collections development policy?

	

	7. What are the benefits of selling (instead of another method of disposal)?

	

	8. Is the museum committed to selling to another museum to keep items within the public domain?


	

	9. What will you do if no museum wants to purchase the item?


	

	10. Where will you advertise the sale?

	

	11. How will any money raised as a result of the disposal be used?

	


If you require any advice or assistance in completing the first contact form please the MA or your AAO.


