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	Applicant (or Consortium lead name):     

	Activity name: Catalyst: Evolve     

	Unique reference number (URN):      

	Arts Council regional office:      


 
Introduction

The activity report is based on an evaluation of your Catalyst: Evolve activity and should be completed at the end of the project. There is an information sheet on self-evaluation on our website: www.artscouncil.org.uk
Please refer to your original application, and any changes you agreed with us, when you complete this form.
 
We may use the information you give us for statistical purposes and in our independent evaluation of the Catalyst: Evolve programme. 
Please email this activity report form to your Relationship Manager as detailed in your offer letter. 

Please complete all questions in sections A and B. If you do not fill in these questions, we will return the activity report form to you, and this will delay the final payment of your grant.  
Section A – reporting on activity and project evaluation
Please summarise how you think your project went in relation to the following:

1. What philanthropy-related organisational development activity have you undertaken since receiving the grant? (300 words)
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2. What has been the immediate impact on the organisation, including the Board? (300 words)

3. What have you learned (successes and failures)? (300 words)

4. How will this activity impact on your long-term resilience? (30o words)

5. Please describe any future philanthropy-related development activity you plan to undertake (300 words)

6. In which Arts Council England area are you based?
	
	X where appl.
	Please indicate if Consortium members are based across more than one Area

	London
	
	

	Midlands
	
	

	North
	
	

	South East
	
	

	South West
	
	


Section B – statement of income and expenditure 
The following income and expenditure template is based on the original application budget template. The budget categories should be the same as those used in the application form. You may wish to refer to the guidance included in the Catalyst: Evolve guidance.

There is an additional line in the Income section in which we would like you to confirm the sources of match funding raised over and above your original Catalyst: Evolve target.  We will use this information to evaluate the ongoing impact of your grant beyond the match funding drawdown period.

 
You are responsible for getting your own financial and legal advice. This includes getting appropriate financial advice on your tax status as a result of receiving a grant from us.  This is a complicated area and you will need to speak to your own tax office if you have any questions about this. For information about taxes, contact HM Revenue and Customs (HMRC) through their website at www.hmrc.gov.uk
VAT
If you are registered for VAT, your expenditure figures should not include VAT that you can claim back. If you are not registered for VAT, your figures should include VAT. You may need to get advice from your own accountant or the relevant tax office. For information about VAT and other taxes, contact HM Revenue and Customs (HMRC) through their website at www.hmrc.gov.uk
 
If your organisation receives regular funding from Arts Council England, your income and expenditure statement must be produced in line with normal accounting practice and reflected in the annual accounts of your organisation. You must sign the additional declaration in section 5.
 

Catalyst: Evolve – Final budget income
· Please list all income for the activity - including Catalyst: Evolve grant, match funding raised and any other funds

· Please only include cash income and expenditure. Do not include support in kind. 

· Consortia: Clearly mark in the Notes column which organisation the income refers to.
· A3 should represent your total Catalyst: Evolve grant.

· G1 should represent your total expenditure on Catalyst:Evolve-related Organisational development activity

· G2 should represent double the value of A2 (if you have fully met the original 1:1 match funding target)
· Additional funding: Only complete this section if you have continued to raise funds above and beyond your original 1:1 match funding target.
· Please ensure your columns and rows add up correctly.
	
	
	A
	B
	C
	D
	E
	F
	G
	H

	
	
	Catalyst:Evolve grant
	Own funds (if appl.)
	Trusts / foundations
	Individuals
	Business donations
	Corporate sponsorship
	TOTAL 
	Notes 

	1
	Organisational development activity
	
	
	N/a
	N/a
	N/a
	N/a
	
	

	2
	Match fundraising
	
	N/a
	
	
	
	
	
	

	3
	Subtotal
	
	
	
	
	
	
	
	

	4
	Additional funding secured over and above the 1:1 match target
	N/a
	N/a
	
	
	
	
	
	

	5
	TOTAL
	£
	£
	£
	£
	£
	£
	£
	£


Catalyst: Evolve – Final budget expenditure
· Please list all spending on the organisational development activity element of your project
	Expenditure type 
	Description
	Total £
	Notes (including consortium member name, if relevant)

	Organisational development


	Training and professional development (e.g. board, staff, volunteers etc)
	
	

	
	Information and communications technology (e.g. donor database)
	
	

	
	Establishing new donation collection mechanisms
	
	

	
	Fundraising capacity
	
	

	
	Prospect research
	
	

	
	Appeals and campaigns
	
	

	
	Other (please specify)


	
	

	
	Irrecoverable VAT
	
	

	
	Expenditure total 

	
	NB. This should reflect the income value of G1 in above table.


Section C – Declaration
 
Data protection and freedom of information
As a public organisation we have to follow the Data Protection Act 1998 and the Freedom of Information Act 2000. We have a data protection policy, which is available from our website at www.artscouncil.org.uk  Under the Freedom of Information Act, we may have to provide information about your grant to a member of the public if they ask for them under the Act. However, we will not release those parts of your information covered by one or more of the exemptions under the Act. For information on the exemptions and freedom of information generally, please visit www.foi.gov.uk
 
	     
	Mark this box if you want us to treat some or all of the information in sections A and B as confidential. You must tell us what the information is that you think is confidential and give us your reasons below.

	 
	


	                                                                                                                               
                                                                                                                               
                                                                                                                               
   


· I confirm that, as far as I know, the information in this activity report form is true and correct, and that we have complied with the standard conditions and all payment conditions attached to the grant.
· I confirm that the organisation named on this activity report form has given me the authority to sign this document on their behalf.
 
Your signature
	 


 
Name (Use CAPITAL LETTERS)
	     


 
Position
	     


 
	
	Day
	/
	Month
	/
	Year

	Date
	     
	/
	     
	/
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